Details required for preparation of form no MGT 8
1. Company’s registration  number  : 
2. Registered address of the company : 
3. Authorised  capital: 
4. Paid up capital : 
5. No of directors: 
6. Minutes , agenda  and attendance register of  board meeting for last financial year (From 1 April 2017 to 31 March 2018)
7. Minutes of AGM/EGM for last year

8. Notice of last AGM
9. Copy of Balance sheet, profit and loss account and auditors report for current year
10. Copy of Annual returns for last 3 years

11. Directors report for current year
12. Number of shares holders: 
13. Detail of statutory registers maintained 

14. Whether company has issued further shares (if so whether necessary formalities are complied with) : 
15. Whether company has transfer any shares (if so whether transfer forms are executed): 
16. Whether company has issued duplicate shares: 
17. Whether company changed its object clause: 
18. Whether company changed its registered office: 
19. Whether company has transfer any amount to investor education and protection fund : 
20. Whether the company has close the register of members. 
21. Whether company has paid dividend/ interim dividend. If yes, date of payment, date of transfer to unpaid/ unclaimed account , date of transfer to investor protection fund, detail of returns filed for the same as per section 125 of the Companies Act: 
22. Whether Directors had been appointed or resigned( form Dir 12  filed for the same): 
23. Whether managing director appointed:

24. Whether form MBP1 and Dir 8  taken from each directors under section 184 (1) and section 164(2) of the Companies Act, 2013 : 
25. Whether the company has accepted deposit under section 73 of Companies Act, 2013
26. Whether any loans given to director etc under section 185 of the Companies Act, 2013
27. Whether any show cause notices received from ROC: 
28. Any application made to Company law board, regional director,  Tribunal etc: 
29. Whether company has enhanced its authorities capital and whether memorandum and articles  has been altered accordingly. Whether necessary papers filed for the same (i.e. form 5 etc): 
30. Whether any loan take from  any banks / financial institutions

31. Whether company advance any loan to the director

32. Whether company has enter into contracts or arrangement with related party  under section 188 of the Companies Act, 2013 : 
33. Whether company bought back shares: 
34. Whether any debentures/ preference shares were redeemed: 
35. Whether Provident fund act applicable to the company. If yes whether the same has been properly deposited

36. Detail of documents filed with roc  in following format

	Document name and dated
	Date of filing with roc and challan no 
	Whether additional fees paid for the same

	
	
	

	
	
	

	
	
	

	
	
	


