
	

	


	Checklist for Incorporation of Private Limited Company as per the Companies Act, 2013

	

	Object of the Company

(The main object/purpose of the Company needs to be stated here. The other objects will be kept as broad as possible.)


	

	Name required (6 choices in order of preference) with its significance
(You are requested to explain the meaning of the name if it is not in line with the main objects. Use of proper nouns or abbreviations should be explained)

	

	Authorised Capital (minimum 1 lac)

	

	Paid up Capital (minimum 1 lac)

	

	Face Value per share (normally Rs. 10/-)
(Please inform if you prefer a different face value per share)

	

	Names of Subscribers

(All initial shareholders)

	

	Nationality of Subscribers
(Proof of Nationality is required in case of Subscriber is a Foreign National)


	

	Residential Status of Subscriber

	Resident / Non-resident

	Following details of other Directorships or Subscriber of a company, if any, held by the Subscriber :
1. Name of Company

2. Corporate Identity Number

3. Whether interested as a director or a Subscriber

	

	Where Subscriber to the MoA / AoA is a body corporate, the following particulars shall be filed with the Registrar :

1. Corporate Identity Number or Registration Number of a body corporate, if any

2. Attested copy of Certificate of Incorporation or Registration Certificate

3. Attested copy of proof showing registered office of the company 

4. The name of the body corporate

5. The registered office address or principal place of business

6. E-mail ID


	

	Permanent residential address of Subscribers with proof

	

	Present  Address of  Subscribers

	

	Duration of stay in present address with proof 

(If less than 1 year than previous address is required)
Photo Id proof of Subscribers

Voter Id / Passport / Driving License / UIN or Aadhar Card
Address proof of Subscribers (Not more than 2 months old)
Latest Bank statement/Electricity Bill/Telephone Bill/Mobile Bill 

	

	Phone Number of  Subscribers

	

	Subscribers’ Shareholding pattern

	

	Occupation of  Subscribers

Area of Occupation
Education Qualification

	Self-employed / Professional / Homemaker / Student / Serviceman
Business / Professional / Service 

Graduate / Post-Graduate/Masters/Doctorate/Professional/Others

	Date and Place of Birth of Subscribers

	

	Father’s and Mother’s Name of Subscribers

	

	If the subscriber or Subscriber is a body corporate 
	

	Names of Directors

(Minimum two. Please also indicate whether directors already have a DIN or not, if yes, kindly provide their DIN)

	

	Email ID of the Company

	

	Email ID of the Subscribers

	

	No objection certificate from the Subscribers if they are carrying on any partnership firm/sole proprietary or unregistered entity

	

	No objection certificate if the proposed name contains name of any person other than Subscribers or their close blood relatives

	

	No objection certificate for proof of relation whether the proposed name includes the name of relatives

	

	Registered Office Address Proof where company is proposed to be situated on incorporation 
(Latest Electricity or Telephone Bill or L/L agreement)

	

	No objection certificate from the owner of the premises will be required if Company doesn’t have any address or is using any of the Directors residence / office as registered office address of the Company.


	Format will be shared once name of the company is processed.

	Name and address of the Police Station under whose jurisdiction the Registered office of the company is situated

	

	Declaration from all subscribers and directors that company shall not accept deposits unless it complies with the applicable provisions of Companies Act, 2013, RBI Act, 1934 and SEBI Act, 1992 and rules / directions/ regulations made thereunder.


	Format will be shared once name of the company is processed



	Declaration from all subscribers that they are same person whose name has been mentioned at the time of making name availability application


	Format will be shared once name of the company is processed



	Consent of First Directors in Form No.DIR-2

	Format will be shared once name of the company is processed



Further information required, if any, shall be discussed after receiving the filled in Check-List from you.

Please feel free to contact us if you need any clarification in this regard, kindly call us at (M) 9324254455 / 9773398470.

Regards,

Mayank Arora & Co.
Company Secretaries
Sd/-

Mayank Arora

(Proprietor)


